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 2. Leading is

a. something used only in metal type

b. the height of a character

c. the distance between lines of type

d. the inside margin

 3. Leading is always measured

a. from the cap height

b. from the x-height to the descender

c. from the gutter

d. baseline to baseline

 4. For print, typesize and leading are always measured

a. in inches

b. in picas

c. in points

d. in metrics

 5. Except in emergencies, never hyphenate text that is 

a. FL/RR

b. Justifi ed

c. a proper name

d. FR

I . Anatomy

 1. Name the parts of the following characters by writing the names next to each line.

T         d
M       Q

Heqb
II. Multiple Choice

Circle the letter for the correct answer in the following:
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 6. You should always hyphenate text that is 

a. FL/RR

b. Justifi ed

c. a proper name

d. FR

 7. Garamond was

a. a type designer from the 1500s

b. an author who had a typeface named after him

c. the inventor of the printing press

d. nobody: it is an invented font name

 
 8. When setting copy text, the most important thing is

a. consistency

b. use a grid

c. use one typeface

d. simplicity

 9. The relationship of leading to typesize should

a. allow as much space as possible

b. allow ascenders and descenders to touch

c. ease the fl ow of reading

d. use the formula of (size ÷ leading) ∞ 1-em ∞ 1.162

 10. When your paragraphs have a paragraph indent, a 
good size for the indent is

a. 1–2 em-spaces

b. 6 points

c. a TAB

d. it doesn’t matter

 11. When your paragraphs have a paragraph indent, after a 
break or heading

a. double the size of the paragraph indent

b. remove the paragraph indent

c. use a drop cap

d. replace the paragraph indent with an ornament

 12. Gutenberg was

a. a type designer from the 1900s

b. an author who had a typeface named after him

c. the inventor of the printing press

d. nobody: it is an invented font name

 13. A widow is

a. a hyphenated word

b. the last line of a paragraph left at the top of a page

c. a heading left at the bottom of the page

d. 3 hyphenated words in a row

 14. Only one of the following is correctly hyphenated:

a. thr-ough

b. car-ds

c. busi-ness

d. stop-ped

 15. When you provide emphasis to a word in text, you 
should

a. underline

b. use quotation marks

c. use italics

d. use an exclamation mark

 16. Book and magazine titles, when set in text, should be

a. set in bold

b. underlined

c. set in roman

d. set in italics

 17. Where a hyphen is -
and an en-dash is  –
and an em-dash is —
only one of the following is correct:

a. 604–947–9107

b. 7pm—9pm

c. 7:00–8:00

d. 1994-1995

 18. Only one of the following is correct:

a. blue-green

b. medium–length

c. wishy--washy

d. letter—sized
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 19. True quotes

a. always look like little sixes and nines

b. have different looking opening and closing quotes

c. are always curly

d. are straight up and down

 20. There should be at least 2 spaces left after periods in 
sentences.

a. true

b. false

 21. Choosing an appropriate typeface requires some  
knowledge of 

a. type history

b. proofreading

c. grids and measurement

d. websites

 22. Bodoni was

a. a type designer from the 1700s

b. an author who had a typeface named after him

c. the inventor of the printing press

d. nobody: it is an invented font name

 23. Acronyms set all caps in text often look better set in

a. italics

b. bold

c. small caps

d. underlined

 24. Old Style fi gures are

a. numbers that hang above and below the baseline

b. blackletter numbers

c. numbers that are all the same height

d. any character that hangs below the baseline

 25. Small caps look better when

a. tracked out to the width of the line

b. with a little letterspacing

c. enlarged 2 point sizes

d. set in bold

 26. Kerning is

a. necessary for all type

b. the act of adjusting spacing between letters

c. the act of adjusting spacing between words

d. used to space a word out over a line

 27. A ligature is

a. any 2 characters that touch

b. fi  and fl  combinations

c. a font glyph of 2 joined characters

d. something we don’t use any more

 28. An em-space is

a. a space equal in width to the size of the type

b. the width of the letters “em” together

c. a space equal in height to the size of the type

d. the same as leading

 29. An en-space is

a. the same as an em-space

b. the same as a word space

c. twice the width of an em-space

d. half of an em-space

 30. Only one of the following is correct:

a. Turn the table’s.

b. The table’s not level.

c. This is the tables legs.

d. The leg’s of the tables.

 31. Only one of the following is correct:

a. That's not what I asked.

b. This is the chair’s seat.

c. The chair’s seat’s are brown.

d. Back in the ‘90’s.

 32. Quotation marks should be used

a. for emphasis

b. to indicate that something was said

c. to bring attention to a word

d. to be sarcastic
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